ALIRAZA JUNEJO 


Syed dinal Shah Muhallah Kotri, Jamshro 71000 | 03453589072 | junejo.nafees@gmail.com 
December 26, 2022 

Sindh Government 

RE: Accounts Officer 

Dear Hiring Manager, 


|I am applying for a position at Sindh Government because your mission and vision align with my values. 
As you'll see from my resume, what motivates me is working for organizations, like yours, that serve a 
higher purpose. | would love to bring my skills and experience to support your cause. 


At my previous company, | had a reputation for being able to work with everyone. | enjoy figuring out 
what motivates people, finding common ground and getting things done. | am also good at account 
documentation, billing and managing accounting operations which helps me to build productive 
relationships and achieve solid results. 


When reviewing my resume, you might notice a gap in employment. My absence is due to me taking 
time to care for my children. My child-rearing experience has enhanced my talents in leadership, 
teamwork, determination, and prioritization as | managed multiple schedules, trained others, enforced 
rules and provided around-the-clock care. | am now settled and prepared to get back into the 
workforce. 


I've attached my resume with additional details of my work experience and qualifications. If you have 
any questions, please feel free to contact me. 


Sincerely, 
Aliraza Junejo 


Vf, titaga 


CURRICULUM VITAE 


Ali Raza 


E-mail : Junejo.nafees@gmail.com 
Mob : 0345 3589072 — 0300 0299922 


Kotri, Jamshoro - Sindh 


Objective 


To pursue and excel in a growth oriented organization in order to utilize my skills and experience for the growth 


and prosperity of the organization which will simultaneously facilitate my career and professional growth. 


Work Experience 


Company Name : Hyderabad Chamber Of Commerce & Industry 
Position Held i Deputy Secretary General 
Duration : April 2022 to till to Date 


Responsibilities 
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To Keep the office record properly and carry on correspondence on behalf the chamber. 
To Prepare annual Reports and accounts of the Chamber. 

To Sign All Documents bills and letters. 

To Issue Notices and agenda for the meeting and ETC. 
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Company Name : Safwco (NGO) 
Position Held : Media Editor/ Admin Assistant 
Duration : October 2019 to April 2021 


Responsibilities 
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Incharge data recording section of different surveys and report to Program Head. 
Make Documentary, Success Stories about Project AAP. 

Record Video and Pictures and editing. 

Any other task given by the Program Head. 
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Company Name i Daily Sobh Newspaper 
Position Held : General Manager & Finance Manager 
Duration : January 2013 to June 2019 


Responsibilities 


*% Look after over all Administration and Accounts of the Head office at Hyderabad as well as the Printing 
Area. 
Leave record 


Prepares Account Statements / entries 
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% Make Profit & Loss report and submit to the Office Head. 
% Maintenance Office record and press machine. 
“* Transport, Vehicle Maintenance etc. 


Company Name : National Bank of Pakistan, New Cloth Market Branch. 
Position Held : Advances Section (Gold/Agriculture Loan) (Temporary Basis) 
Duration : April 2012 to November 2014 (Morning) 


Responsibilities 


** Responsible for keeping record. 
*“* Knowledge of loan and the calculations. 
% Inform about the process of the Loan. 


Company Name : Sindh T.V, Dharti T.V, Mehran T.V & Awaz T.v. 

Position Held : N-L- Editor, O-L-Editor, & Production Control Room Incharge 
Duration : March 2005 To April 2012 

Responsibilities 


“+ Video Editing. 
% On Air live News. 
% Edit Documentary, Edit Drama And Musical Show. 


Educational Qualifications 


Course Duration University/Board 

M.Com 2013 University of Sindh, Jamshoro 
B.Com 2008 University of Sindh, Jamshoro 
Intermediate (Science) 2004 B. |. S. E. Hyderabad 

Matric (Science) 2002 B. I. S. E. Hyderabad 


Trainings Obtained 


Training/ Seminar Duration Status 
e One month Training Course in 
Accounting (July 2009). 1 Months Completed 


Computer skills 


Microsoft office, Microsoft Excel, Microsoft Word, Internet and E-mail 


Personal traits 


Ability to learn things fast 
Takes responsibility, creative 
Self confident with positive mind set 


Languages Known 


English, Sindhi and Urdu 


Personal Information 


Father’s Name Noor Ahmed 

Sex Male 

Date of Birth 20" January 1986 
Nationality Pakistani 

Religion & Community Islam, Muslim 
Marital status Married 

CNIC 41504-0341760-9 
District Jamshoro 

City Kotri 

Contact No 0345 3589072 Address:Dinnal Shah Street, Kotri 
References 


Provided on request. 


